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	Job Application

	Job applied for:

	Personal Details

	Surname
	

	Forenames
	

	Address


	

	e-mail
	

	Preferred telephone contact
	Number
	
	Time
	

	Reason for Application

	Please say briefly why you want to leave your present job

	

	Education

	Please list all secondary schools / colleges attended

	Years
	Institution

	
	

	
	

	
	

	
	

	Exam Results

	Date
	Achievement
	Grade
	Date
	Achievement
	Grade

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Please list any languages in which you have coversational ability

	

	

	

	Driving & Licence

	Year Issued
	
	Claims
(Fault)
	
	Prosecutions
	

	Is there any matter which, if proposing for insurance, you ought now to disclose to an RTA insurer?
	


	Employment History

	Please give details of your last three positions. In the panel at the foot of each section please summarise the work which you did, your particular responsibilities, the extent to which you supervised others or yourself were supervised 

	Job Title
	

	Employer
	

	Address
	

	Duration of Employment
	From
	
	To
	

	Reason for Leaving
	

	May we ask for a reference if we offer  employment to you?
	

	To whom should such a request for a reference be directed?
	

	Salary Progression
	

	Salary
	From
	To
	Bonus
	Other Benefits

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Summary of work & responsibilities

	


	Job Title
	

	Employer
	

	Address
	

	Duration of Employment
	From
	
	To
	

	Reason for Leaving
	

	May we ask for a reference if we offer  employment to you?
	

	To whom should such a request for a reference be directed?
	

	Salary Progression
	

	Salary
	From
	To
	Bonus
	Other Benefits

	
	
	
	
	

	
	
	
	
	

	Summary of work & responsibilities

	


	Job Title
	

	Employer
	

	Address
	

	Duration of Employment
	From
	
	To
	

	Reason for Leaving
	

	May we ask for a reference if we offer  employment to you?
	

	To whom should such a request for a reference be directed?
	

	Salary Progression
	

	Salary
	From
	To
	Bonus
	Other Benefits

	
	
	
	
	

	
	
	
	
	

	Summary of work & responsibilities

	


	References

	We will not approach any referee, who is a current employer, until we have made a conditional offer of employment which has been accepted. Unless you stipulate otherwise, we may approach any other referee at any stage in the recruitment process.

	Name
	Address
	Years Known

	
	
	

	
	
	

	
	
	

	

	If employment is offered we may require an Occupational  Health Assessment to be carried out.  This may require a medical examination.  Are you willing to undergo a medical examination?
	YES / NO

	Disclosure

	Have you ever been 

	· prosecuted for or convicted of any criminal offence (including any motoring offence which is not a spent conviction); do you have reason to anticipate any prosecution?

	· the subject of a complaint to or by  the Law Society, OFTSOS, SRA or FSA?

	· personally responsible for any circumstances leading to a claim against, or reported to, a solicitors professional indemnity insurer?

	· Subject to disciplinary proceedings in any employment in the last 5 years?

	Have you ever  

	· been subject to bankruptcy or proceedings or made an IVA? 

	· been concerned in the management of an insolvent firm or company?

	· had any judgment against you?

	Do you have any other job application pending?

	Please provide full details in a covering letter if you will answer “yes” to any of these questions

	General Information

	Please set out below any other information which you would like us to take into account at this stage in your application 

	

	Date
	
	Signature
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